
                                                               

 

RICHMOND HOUSING AUTHORITY (RHA) 

Housing Advisory Commission Meeting 

 

DATE:  Monday, January 10, 2022 

                TIME:  3:30 p.m. 

 
Access Meeting by Computer, Tablet or Mobile Device 

Please click the link below to join the webinar: 
https://zoom.us/j/96136573855?pwd=aWVjbmRmMFBVS3gwTUpuWklKYzd2dz09 

 

Passcode: 402017 

 
By Telephone: +1 669 900 6833 or +1 346 248 7799 or +1 253 215 8782 or +1 301 715 8592 or  

+1 312 626 6799 
 

    Webinar ID:  961 3657 3855 

    Passcode:  402017 

CORONAVIRUS DISEASE (COVID-19) ADVISORY 
  

Due to the coronavirus (COVID-19) pandemic, Contra Costa County and Governor Gavin Newsom have 
issued multiple orders requiring sheltering in place, social distancing, and reduction of person-to-person 
contact (See, for example, Contra Costa County Health Order extending the shelter-in-place order and 
statewide shelter-in-place order). Accordingly, Governor Gavin Newsom has issued executive orders that 
allow cities to hold public meetings via teleconferencing (Executive Order N-29-20). 
 
Both https://www.coronavirus.cchealth.org/ and http://www.ci.richmond.ca.us/3914/Richmond-
Coronavirus-Info provide updated coronavirus information. 

 

DUE TO THE SHELTER IN PLACE ORDERS, attendance at the Housing Advisory Commission Meeting 

will be limited to Housing Advisory Commission members, essential Richmond Housing Authority (RHA) 

and City of Richmond staff, and members of the news media. Public comment will be confined to items 

appearing on the agenda and will be limited to the methods provided below. Consistent with Executive 

Order N-29-20, this meeting will utilize teleconferencing only. The following provides information on how 

the public can participate in this meeting. 

 

Public comments may be submitted in multiple ways: 
 
1. Via email to NBeacham@rhaca.org by 2:30 p.m. on January 10, 2022 or during the meeting as set forth 
below. Email must contain in the subject line public comments – not on the agenda or public comments – 
agenda item #. Email must contain in the subject line public comments – not on the agenda or public 
comments – agenda item #. 
 
Comments received via email or telephone during the meeting will be handled as follows: 
 
Comments received via email during the meeting and up until the public comment period on the relevant 
agenda item is closed, will be read into the record, and will be limited to a maximum of three minutes, 
depending on the number of commenters, as more fully described in the City Council meeting procedures 
below]. For public hearing items, the time will be limited to a maximum of three minutes. The staff will stop 
reading comments into the record after the allotted time of three minutes for such comments.  
 
Comments received by telephone 510-621-1300, during the public comment period shall not to exceed the 
allotted time of three minutes – for such comments as provided above. 
 

https://zoom.us/j/96136573855?pwd=aWVjbmRmMFBVS3gwTUpuWklKYzd2dz09
https://www.coronavirus.cchealth.org/
http://www.ci.richmond.ca.us/3914/Richmond-Coronavirus-Info
http://www.ci.richmond.ca.us/3914/Richmond-Coronavirus-Info


                                                               

 

2. Via mail received by 2:30 p.m. Monday, January 10, 2022, sent to Richmond Housing Authority 330 24th 
Street, Richmond, CA 94804. 

 

3. Via phone voice message received by 2:30 p.m. Monday, January 10, 2022, phone: 510-621-1300. 
Please leave your comment on the voicemail or with staff member that answers the phone.  

 
4. Via Telephone. If you would like to give your public comment via telephone, please email your telephone 
number with area code to aarredondo@rhaca.org during the public comment period. You will be called 
during the public comment period, and you will be given the opportunity to verbally submit public comment 
(not to exceed the allotted time – three minutes – for such comments as provided below). 

 
The RHA cannot guarantee that its network will be uninterrupted. To ensure that the Housing Advisory 
receives your comments, you are strongly encouraged to submit your comments in writing in advance of 
the meeting. 
  
Comments received by 2:30 p.m. January 10, 2022, during the day of the meeting will be handled as 
follows: 

 
All email, phone, and mail comments received by 2:30 p.m. on Monday, January 10, 2022, will be 
provided to the Commissioners. 
 
Record of all public comments: 
 
All public comments will be considered a public record, put into the official meeting record, and considered 
before Commission action. All public comments will be available after the meeting as supplemental 
materials and will be posted as an attachment to the meeting minutes when the minutes are posted.  

 
Accessibility for Individuals with Disabilities 
 
Upon request, the RHA will provide for written agenda materials in appropriate alternative formats, or 
disability-related modification or accommodation, including auxiliary aids or services and sign language 
interpreters, to enable individuals with disabilities to participate in and provide comments at/related to 
public meetings. Please submit a request, including your name, phone number and/or email address, and a 
description of the modification, accommodation, auxiliary aid, service, or alternative format requested. 
Requests should be emailed to NBeacham@rhaca.org or submitted by phone at 510-620-1300. Requests 
can be made by mail to Nannette Beacham 330 24th Street, Richmond, CA 94804. Requests will be 
granted whenever possible and resolved in favor of accessibility. 

 
Effect of Advisory on In-person public participation 
 
During the pendency of the Executive Order N-29-20, the language in this Advisory portion of the agenda 

supersedes any language below in the meeting procedures contemplating in-person public comment. 
 

 

 

 

 

 

 

 

 

 

 



                                                               

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

AGENDA 

1. Call to Order and Pledge of Allegiance (1 min.) 

2. Roll Call (1 min.) 

 

3. Welcome and Meeting Procedures (1 min.) – Individuals who would like to address the 

commission on matters not listed on the agenda may do so under Open Forum. Please click on the 

Zoom “Raise Hand” function at the commencement of Open Forum. Individuals, who want to 

comment on an individual item, please click on the Zoom “Raise Hand” function at the 

commencement of the item. The standard amount of time for each speaker will be three minutes. 

 

4. Agenda Review and Adoption (4 min.) 

 The order in which items will be heard may be adjusted at this time. Items may be removed from 

the agenda at this time. 

 

5.   Approval of Minutes (1 min.) 

• None 

 

6. Introduction of Invited Guests 

 

7. Executive Director’s Update 

• Housing Authority Staffing 

• RHA Housing Corporation 

• Easter Hill Housing Corporation 

 

8.   Housing Advisory Commissioners’ Reports (3 min.) 

  

9.   Housing Advisory Commissioner Appointments 

 

10. Presentations  

• EAH Housing - Nevin Plaza Update 

 

11. Recommendations to the Housing Authority Board of Commissioners (3 min.). 

• RECEIVE an update on implementation of findings from HUD funded CVR Associates 

report titled "Richmond Housing Authority Report of Recommendations - Debt Owed Write 

Off/Repayment" and additional RHA Financial matters. 

• APPROVE a three-year contract with Automatic Door Systems, Inc. to complete the Nevin 

Plaza front door replacement project for $20,163 and provide bi-annual inspections, as 

needed repairs and service to automatic doors and ADA operators at Nevin Plaza for $30,000 

in a total contract amount not to exceed $50,163 for the initial three years, with the option to 

renew this contract for an additional two years 

 

12. Open Forum (Limit to 3 minutes per person) 

 

13. Old Business 

• Asset Repositioning Update 

- Nevin Plaza; Nystrom; Hacienda; Administration Building; Richmond Village 

 

14. New Business 

 

15. Next Scheduled Meeting - Monday, February 14, 2022, at 3:30 p.m.  

(At 4:30 p.m., any items remaining on the agenda that require immediate attention may be moved to this time. 

This Commission meets every 2nd Monday at 3:30 p.m. To request disability-related accommodation(s) to 

participate in the meeting, including auxiliary aids or services, please contact Bruce Soublet, ADA Coordinator, 

at (510) 620-6509 at least three business days before the meeting date.)  
 

 

 

 

 

Commissioners 

 

Carol Hegstrom 

Chair 

 

Jaycine Scott 

Vice-Chair  

 

Dena Nelson 

Secretary 

 

Preston Lam 

 

Toni Autry 

 

Y’Anad Burrell 

 

Gayle 

McLaughlin 

Council Liaison 
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HOUSING AUTHORITY AND 

CITY OF RICHMOND 

DATE: January 18, 2022 
 
TO: Housing Authority Board of Commissioners and Members of the City Council 
 
FROM: Belinda Brown, Finance Director 
 Nannette Beacham, Richmond Housing Authority, Executive Director 
 Gabino Arredondo, Project Manager 
   
SUBJECT: UPDATE CVR RHA REPORT OF RECOMMENDATIONS - DEBT OWED 

WRITE OFF/REPAYMENT 
 
STATEMENT OF THE ISSUE: 
 
Staff will provide an update on CVR Associates (CVR) a U.S. Department of Housing and 
Urban Development (HUD) funded technical assistance provider report regarding "Richmond 
Housing Authority (RHA) Report of Recommendations - Debt Owed Write Off/Repayment." 
 
RECOMMENDED ACTION:  
 
RECEIVE an update on implementation of findings from HUD funded CVR Associates report 
titled “Richmond Housing Authority Report of Recommendations – Debt Owed Write 
Off/Repayment" and additional RHA Financial matters (Belinda Brown 620-6740/Nannette J.  
Beacham 621-1300). 
 
FINANCIAL IMPACT OF RECOMMENDATION: 
 
There is no financial impact in receiving the update. However, future actions related to the 
debt owed write off/repayment recommendations and how they are accepted or rejected will 
have an impact to the City’s overall finances. 
 
DISCUSSION: 
 
On April 12, 2021, the Housing Advisory Commission and subsequently on April 27, 2021, 
the RHA Board of Commissioners received a presentation from HUD funded consultant CVR 
Associates regarding its report titled "Richmond Housing Authority Report of 
Recommendations - Debt Owed Write Off/Repayment." As follow up actions to the report 

JOINT MEETING 
AGENDA REPORT 
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The RHA and Finance Department was to review the conclusions in the CVR Report and 
outline areas of agreement, disagreement, and actions to implement the agreed upon 
recommendations. Next steps included determining amounts that can be repaid and amounts 
that need to be written off, finance training for RHA and City of Richmond Finance staff 
members on HUD finance reporting and budget requirements and development a cost 
allocation plan to ensure the City is charging the appropriate/allowable rates to RHA.  The 
Finance Department has made significant progress on the report recommendations and will 
provide an update to the Housing Advisory Board. 
 
Background 
 
The Richmond Housing Authority (RHA) is operationally and financially stressed. Various 
external and internal reviews and reports have indicated that monies are owed from RHA to 
the City of Richmond (COR). The COR and RHA have raised concerns regarding the 
amounts indicated as due to the City of Richmond. RHA lacks the capacity to assess and 
validate the correct amount owed, identify what assets might be available to repay any 
amounts owed, and develop a repayment agreement with the City. Therefore, to begin the 
process to clarify the amounts owed and actions that can be taken to pay off amounts that 
are owed, the RHA and COR requested technical assistance from HUD to analyze the 
amounts owed and give recommendations on how they can be repaid.  
 
The HUD technical assistance request was granted and CVR was contracted as the technical 
assistance provider, to support an assessment of various financial reports and records to 
determining amounts due to/from RHA and City of Richmond, provide guidance to RHA 
regarding the validity of amounts due to/from based upon permissible Public Housing 
Agencies (PHA) management fees, documented indirect cost rates, other supporting 
documentation and industry norms/best practices, assist RHA in determining the proper 
amount of monies owed to/from the City of Richmond based upon the best available 
information, provide RHA with a written Report of Observations and Recommendations and 
Assist RHA with the development of a repayment and write off plan. 
 

Deliverables: 

• Report of Observations and Recommendations 

• Analysis of Assets and Liabilities 

• Repayment and Write off Recommendations 

• Sample Repayment Agreement 

• Training 
 
Update 
 
In December 2021, after careful analysis of RHA and COR financial records and federal 
regulations, CVR determined RHA owed COR $531,473 for the period ending June 30, 2019.  
This amount was reduced from the original debt believed to be owed in the amount of 
$15,371,628.  (Please breakdown provided by CVR).    
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Table 1 
Amount Description 

$15,371,628 Amount Owed per City of Richmond 
($5,704,418) Notes & loans payable with accrued interest due from affiliated entities 

($174,067) 
Loan from Community and Development Loan Programs to Westridge paid 
off by sale of property 

$45,969 
Difference of direct and indirect charges owed to the COR by RHA as 
verified with the COR’s 2019 CAFR 

($2,096,527) Incorrect recording of Westridge receivable 
($4,772,363) Disallowed indirect cost allocations 
($1,401,684) Debt settlement per PHARS agreement 
$1,268,538 Adjusted Amount Due 
($307,649) Net Value of Administration Building 

($429,416) Duplicate Landlord Payments 
$531,473 Amount Subject to Repayment Agreement 

 
The recommendation made by CVR the COR’s auditor is to write off the disallowed costs 
(uncollectable debt). A total of $5,704,418 are notes and loans payable with accrued interest 
are due to COR from affiliated entities. The remaining $10.4M written off from RHA debt up to 
June 30, 2019, includes $600K for FY2020 Disallowed Cost Allocations. RHA plans to 
request the Housing Authority Board of Commissioners to enter into a repayment agreement 
in the amount of $531,473.   
 
In the review of the Housing Choice Voucher program, it was determined there were 
instances where landlords were overpaid in the amount totaling $429,416 for the period 2016 
to 2019. There is a plan in place to recover overpayments from landlords. Any recovered 
money will return to the City of Richmond to offset the $531,473 debt owed. 
 
After HUD’s final approval, RHA intends to transfer the Administrative Building to the City of 
Richmond for the RichmondBuild program which hosts hands-on training component, training 
modules for basic welding, basic electrical, and basic plumbing for low-income individuals. 
 
Additional RHA Finance Updates 
 

• RHA and Finance Staff participated in the HUD supported Financial Training 

• Financial consultant NBS was contracted to prepare the indirect cost allocation. Drafts 
of the plans have been created and currently under review.   

• Financial Audits 
o 2017 Audit - Crosswalk of Financial Statements data to HUD Line numbers 

completed and sent to RHA for submission on REAC on December 29, 2021. 
o 2018 Audit - Reviewed Financials to Trial Balance and found discrepancies. To 

be communicated with auditors this week.  
o 2019 Audit - All requested information provided to Auditors. Upon completion of 

2018 Audit we will receive a draft for 2019. 

• Cares Act Funding  
o Was requested for all AMPS before the deadline. Requested funds for Nystrom 

and Nevin were received.   



      

 

January 18, 2021                     Page 4 of 4 DRAFT 
 

• Budget 
o Draft 2022-23 budget has been prepared and is pending review and entry into 

the MUNIs system.   
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HOUSING AUTHORITY 
 
DATE: December 7, 2021 
 
TO: Mayor Butt and Members of the City Council              
 
FROM: Nannette Beacham, Executive Director 
 Jose Urquilla, Facilities Maintenance Superintendent 
 Gabino Arredondo, Project Manager 
 
SUBJECT: CONTRACT WITH AUTOMATIC DOOR SYSTEMS, INC. 
 
STATEMENT OF THE ISSUE: 
 
Staff is seeking approval of a three-year contract with Automatic Door Systems, Inc. to 
complete the Nevin Plaza front door replacement project and provide bi-annual inspections, 
as needed repairs and service to automatic doors and ADA operators.  
 
RECOMMENDED ACTION:  
 
APPROVE a three-year contract with Automatic Door Systems, Inc. to complete the Nevin 
Plaza front door replacement project for $20,163 and provide bi-annual inspections, as 
needed repairs and service to automatic doors and ADA operators at Nevin Plaza for 
$30,000 in a total contract amount not to exceed $50,163 for the initial three years, with the 
option to renew this contract for an additional two years – Richmond Housing Authority 
(Nannette Beacham, 621-1300). 
  
FINANCIAL IMPACT OF RECOMMENDATION: 
 
The proposed expenditure of $50,163 will be funded from the approved fiscal years Capital 
Fund and Operations budget (42141191-400701). 
 
DISCUSSION: 
 
Highly sophisticated automatic doors and ADA operators are part of the 2400 Nevin Plaza 
Building Hall, which require special skill, training, and certifications to maintain. The 
automatic devices installed are integrated with the S2 card access security software. Since 
S2 security uses proprietary software and hardware, only S2 trained and licensed technicians 
may make repairs to the system. City staff does not have the certifications needed. Currently, 
the front door at Nevin Plaza has been malfunctioning and is not closing and opening 
appropriately to standards impacting access and the security of the building. The Nevin Plaza 
building mainly serves senior citizens and disabled residents making it even more important 

AGENDA    
REPORT 
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for repairs to commence and to have a long-term contract in place for repairs and 
maintenance. 
 
The RHA is piggybacking of the City of Richmond procurement process. Bids were solicited 
on Bids Online and Automatic Door Systems, Inc. was the only respondent. Automatic Door 
Systems, Inc. has serviced the automatic doors and ADA operators for the past six years and 
has a successful history providing service to the City of Richmond. 
 
DOCUMENTS ATTACHED: 
 
Attachment 1 - Resolution  
Attachment 2 - Contract 
 
 
 



      

Reso. No. ____ 
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RESOLUTION NO. ____ 
 

A RESOLUTION OF THE BOARD OF COMMISSIONERS OF THE HOUSING 
AUTHORITY OF THE CITY OF RICHMOND, CALIFORNIA, AUTHORIZING A 

THREE-YEAR CONTRACT WITH AUTOMATIC DOOR SYSTEMS, INC. TO 
COMPLETE THE NEVIN PLAZA FRONT DOOR REPLACEMENT PROJECT FOR 
$20,163 AND PROVIDE BI-ANNUAL INSPECTIONS, AS NEEDED REPAIRS AND 

SERVICE TO AUTOMATIC DOORS AND ADA OPERATORS AT NEVIN PLAZA FOR 
$30,000 IN A TOTAL CONTRACT AMOUNT NOT TO EXCEED $50,163 FOR THE 

INITIAL THREE YEARS, WITH THE OPTION TO RENEW THIS CONTRACT FOR 
AN ADDITIONAL TWO YEARS 

 
 

WHEREAS, Richmond Housing Authority (RHA) owns and manages 244 units of rental 
housing; and 

WHEREAS, RHA entered into a Public Housing Authority Recovery and Sustainability 
(PHARS) agreement with the U.S. Department of Housing and Urban Development (HUD); and  

WHEREAS, RHA remains obligated and committed to performing all HUD required 
functions, and providing quality service to local program participants; and 

WHEREAS, Nevin Plaza primarly serves senior citizen and disabeled residents; and 

WHEREAS, the front door at Nevin Plaza has been malfunctioning and is not closing 
and opening appropriately impacting access and the security of the building; and 

WHEREAS, the RHA will require the the replacement and maintenace of the Nevin 
Plaza front door. 

NOW, THEREFORE, BE IT RESOLVED BY THE COMMISSIONERS OF THE 
HOUSING AUTHORITY OF THE CITY OF RICHMOND, COUNTY OF CONTRA 
COSTA, STATE OF CALIFORNIA THAT the Executive Director is authorized to enter into 
a three-year contract with Automatic Door Systems, Inc. to complete the Nevin Plaza front door 
replacement project for $20,163 and provide bi-annual inspections, as needed repairs and service 
to automatic doors and ADA operators at Nevin Plaza for $30,000 in a total contract amount not 
to exceed $50,163 for the initial three years, with the option to renew this contract for an 
additional two years. 

BE IT FURTHER RESOLVED that the Executive Director is hereby authorized to take 
all actions necessary to implement this resolution. 
 

*****************  
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 The foregoing resolution was passed and adopted by the Commissioners of the Housing 
Authority of the City of Richmond at a special meeting thereof held on December 7, 2021, by the 
following vote: 
 

     AYES:   
   

  NOES:     
     
  ABSTENTIONS:  
  

     ABSENT:     
 

     
 
 
                              

                    Chairperson 
                  

              [SEAL] 
Attest: 
 
 
 
Secretary 
 
Approved as to form: 
 
 
 
City Attorney 
 
State of California  } 
County of Contra Costa : ss. 
City of Richmond  } 
 

 
I certify that the foregoing is a true copy of Resolution No. _____ finally passed and 

adopted at a Special Housing Authority Meeting held on December 7, 2021.   
  
           
             
      ____________________________________ 
        CLERK OF THE HOUSING AUTHORITY 





























SPECIAL CONDITIONS 

1. Contractor shall provide the services set forth in the Automatic 
Door Systems, Inc. Sales Quote 21-0582  
 

2. In addition to the General Conditions set forth herein, Contractor shall comply with the 
terms and conditions set forth in the documents entitled "General Conditions for Non- 
Construction Contracts Section II" (HUD-5370-C), "Certifications and Representations of 
Offerors" (HUD-5369-C), "Certification Regarding Debarment and Suspension" (HUD-
2992), and "Equal Employment Opportunity Certification" (HUD-9201 0) which is 
attached hereto and incorporated herein by this reference. If there are any conflicts 
between the terms and conditions set forth in the General Conditions set forth herein 
and the terms and conditions set forth in the attached document, the terms and 
conditions set forth in the attached document shall take precedence and shall prevail. 
 

3. Contractor shall provide the insurance coverage set forth in the document entitled "City 
of Richmond- Insurance Requirements- Type 1: "Consultants and Contractors" which is 
attached hereto and incorporated herein by this reference. Contractor shall maintain 
said coverage during the entire term of this contract. However, wherever the document 
refers to the "City of Richmond" or the "CITY", the Contractor shall substitute the words 
"Housing Authority of the City of Richmond" or "Authority". 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



SCOPE OF WORK 

Complete the Nevin Plaza front door replacement project and provide bi-annual inspections, as needed 
repairs and service to automatic doors and ADA operators. 



City of Richmond
450 Civic Center Plaza
City Hall
Richmond,  CA 94804

City of Richmond
2400 Nevin Ave
The Housing Authority
Richmond, CA 94804

Sales QuoteAutomatic Door Systems, Inc.
982 Terminal Way
San Carlos, CA 94070-3225
Phone: 650-592-8282
Fax:  650-598-3786

Jose Urquilla
main:  ext:
cell: 510-557-5957

Customer:

Location:

Quote Date
Contact

7/15/2021

21-0582

Addendums:

Project Name:
Front Entrance Door Replacement Project

Spec Section:

Project Description:
Furnish and Install New Pair of Storefront Doors with Hardware.

Front Entrance Pair
Qty. Description

Door IdDoor Location Hdwr Grp

1 72”x 84” Wide Stile BRZ Doors with 1/4” BRZ Tempered Glass. Includes Pull Handles.

1 MA LH Push Automatic Swing Door Operator Bronze Finish w/ 72” DD Header

2 Half Surface Continuous Hinge Bronze Finish

1 4040XP Rw/PA Surface Closer w/ Parallel Arm Painted Bronze Finish

1 VD QEL9947NL-OP CVR Device 3’ 313 Finish

1 VD 9947EO CVR Device 3’ 313 Finish

1 SCH PS902-2RS Power Supply w/ -2 Relay Board

1 SEC TSB-C Power Transfer Door Loop

1 LCN 4040XP-18PA Drop Plate Bronze Finish

1 BEA 10BR3X Programmable 3 Relay Logic Module (New Style)

1 Transformer 24VAC w/ Mounting 40VA Rating

1 Camden Wall Switch Transmitter 915 MHZ

1 Camden Full Function Dual Receiver 915 MHZ

1 Camden Column 36” Long Clear Alum Switch

1 NGP 653 1/2” x 1/4” Offset x 72” Threshold Mill Finish Aluminum

1 2" x 5/8" x 47 1/4" 16 GA HM Door Stop

Notes: Quoted for Regular Time Labor.
Reuse Existing Electrical & Card Reader Activation.
Includes Removal & Disposal of existing doors and hardware.
Reuse Existing Cylinder.

Page 1 of 2Automatic Door Systems, Inc. Sales Quote 21-0582



Scope includes material and labor to install above-stated equipment at this door location.
All work to be performed during the standard work day, which is Monday - Friday from
7am to 4pm (or as stated above).

Exclusions: 115 VAC circuit to equipment, all electrical conduit, wire, concrete work,
patching, painting, any permits, licenses, material and/or labor other than noted above.
Price does not include work previously performed.

Any alteration or deviation from the above specifications involving extra cost of materials
or labor will only be executed upon written orders for same, and will be an extra charge
over the sum mentioned in this proposal. All agreements must be made in writing.
PROPOSAL VALID FOR 45 DAYS FROM DATE ABOVE.

Prepared by:

Date:Signature:

Date / Time $20,163.00

Acceptance:  I am duly authorized to accept the above Sales Quote according to all terms and
conditions stated and owner agrees to pay amounts mentioned in said Sales Quote. Sales Quote
includes any taxes and freight as applicable.

We Accept

Nathan Janway 7/20/2021 9:37:59 AM

Quote Total:
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General Conditions for Non-Construction U.S. Department of Housing and Urban 

Contracts
Development 
Office of Public and Indian Housing 

Section I – (With or without Maintenance Work) Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 1/31/2017) 

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this 
completed form to either of these addressees. 

Applicability. This form HUD-5370-C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

proposal submitted before final payment of the contract. 
(d) Failure to agree to any adjustment shall be a dispute under 

clause Disputes, herein. However, nothing in this clause 
shall excuse the Contractor from proceeding with the 

1) Non-construction contracts (without maintenance) contract as changed. 

greater than $100,000 - use Section I; (e) No services for which an additional cost or fee will be

2) Maintenance contracts (including nonroutine charged by the Contractor shall be furnished without the
prior written consent of the HA. maintenance as defined at 24 CFR 968.105) greater than

$2,000 but not more than $100,000 - use Section II; and
3) Maintenance contracts (including nonroutine 3. Termination for Convenience and Default

maintenance), greater than $100,000 – use Sections I
and II. (a) The HA may terminate this contract in whole, or from time 

to time in part, for the HA's convenience or the failure of the 
Contractor to fulfill the contract obligations (default). The 
HA shall terminate by delivering to the Contractor a written 
Notice of Termination specifying the nature, extent, and 
effective date of the termination. Upon receipt of the notice, 
the Contractor shall: (i) immediately discontinue all services 
affected (unless the notice directs otherwise); and (ii) 
deliver to the HA all information, reports, papers, and other 
materials accumulated or generated in performing 

Section I - Clauses for All Non-Construction Contracts greater
than $100,000 

1. Definitions 

The following definitions are applicable to this contract: 
(a) "Authority or Housing Authority (HA)" means the 

Housing Authority. 
this contract, whether completed or in process. (b) "Contract" means the contract entered into between the 

(b) If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered 

Authority and the Contractor. It includes the contract form, 
the Certifications and Representations, these contract 
clauses, and the scope of work. It includes all formal 
changes to any of those documents by addendum, Change 

before the effective date of the termination. 
(c) If the termination is due to the failure of the Contractor to

Order, or other modification. fulfill its obligations under the contract (default), the HA may 
(i) require the Contractor to deliver to it, in the manner (c) "Contractor" means the person or other entity entering into 

the contract with the Authority to perform all of the work and to the extent directed by the HA, any work as 

required under the contract. described in subparagraph (a)(ii) above, and compensation 
be determined in accordance with the Changes clause, 
paragraph 2, above; (ii) take over the work and prosecute 
the same to completion by contract or otherwise, and the 
Contractor shall be liable for any additional cost incurred by 
the HA; (iii) withhold any payments to the Contractor, for the 
purpose of off-set or partial payment, as the case may 

(d) "Day" means calendar days, unless otherwise stated. 
(e) "HUD" means the Secretary of Housing and Urban 

development, his delegates, successors, and assigns, and 
the officers and employees of the United States 
Department of Housing and Urban Development acting for
and on behalf of the Secretary. 

be, of amounts owed to the HA by the Contractor. 

2. Changes (d) If, after termination for failure to fulfill contract obligations

(a) The HA may at any time, by written order, and without 

(default), it is determined that the Contractor had not failed, 
the termination shall be deemed to have been effected for 
the convenience of the HA, and the Contractor shall been 
titled to payment as described in paragraph (b) above. 

notice to the sureties, if any, make changes within the
general scope of this contract in the services to be 
performed or supplies to be delivered. (e) Any disputes with regard to this clause are expressly made 

(b) If any such change causes an increase or decrease in the subject to the terms of clause titled Disputes herein. 

hourly rate, the not-to-exceed amount of the contract, or 
the time required for performance of any part of the work 
under this contract, whether or not changed by the order, 
or otherwise affects the conditions of this contract, the HA 
shall make an equitable adjustment in the not-to-exceed 
amount, the hourly rate, the delivery schedule, or other 

4. Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States, 

affected terms, and shall modify the contract accordingly. 

or any of their duly authorized representatives shall, until 3 
years after final payment under this contract, have access 
to and the right to examine any of the Contractor's directly 
pertinent books, documents, papers, or other records 
involving transactions related to this contract for the 
purpose of making audit, examination, excerpts, and 
transcriptions. 

(c) The Contractor must assert its right to an equitable 
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a 
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(b) The Contractor agrees to include in first-tier subcontracts 
under this contract a clause substantially the same as 
paragraph (a) above. "Subcontract," as used in this clause,

A breach of these Contract clauses may be grounds for 
termination of the Contract and for debarment or denial of 
participation in HUD programs as a Contractor and a 
subcontractor as provided in 24 CFR Part 24. 

excludes purchase orders not exceeding $10,000. 
(c) The periods of access and examination in paragraphs (a) 

and (b) above for records relating to: 
(i) appeals under the clause titled Disputes; 
(ii) litigation or settlement of claims arising from the 

9. Assignment of Contract 

performance of this contract; or, The Contractor shall not assign or transfer any interest in this 
contract; except that claims for monies due or to become due 
from the HA under the contract may be assigned to a bank, 
trust company, or other financial institution. If the Contractor is 
a partnership, this contract shall inure to the benefit of the 
surviving or remaining member(s) of such partnership approved
by the HA. 

(iii) costs and expenses of this contract to which the HA, 
HUD, or Comptroller General or any of their duly 
authorized representatives has taken exception shall 
continue until disposition of such appeals, litigation, 
claims, or exceptions. 

5. Rights in Data (Ownership and Proprietary Interest)
10. Certificate and Release 

The HA shall have exclusive ownership of, all proprietary 
interest in, and the right to full and exclusive possession of all 
information, materials and documents discovered or produced 
by Contractor pursuant to the terms of this Contract, including 
but not limited to reports, memoranda or letters concerning the 
research and reporting tasks of this Contract. 

Prior to final payment under this contract, or prior to settlement 
upon termination of this contract, and as a condition precedent 
thereto, the Contractor shall execute and deliver to the HA a 
certificate and release, in a form acceptable to the HA, of all 
claims against the HA by the Contractor under and by virtue of 
this contract, other than such claims, if any, as may be 
specifically excepted by the Contractor in stated amounts set 
forth therein. 

6. Energy Efficiency 

The contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in the 
energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Pub.L. 94-163) for the State in 
which the work under this contract is performed. 

11. Organizational Conflicts of Interest 

(a) The Contractor warrants that to the best of its knowledge 

7. Disputes 

and belief and except as otherwise disclosed, it does not 
have any organizational conflict of interest which is defined 
as a situation in which the nature of work under this 
contract and a contractor's organizational, financial, 
contractual or other interests are such that: (a) All disputes arising under or relating to this contract, except

for disputes arising under clauses contained in Section III, 
Labor Standards Provisions, including any claims for 
damages for the alleged breach there of which are not 
disposed of by agreement, shall be resolved under this

(i) Award of the contract may result in an unfair
competitive advantage; or 

(ii) The Contractor's objectivity in performing the contract 

clause. 
work may be impaired. 

(b) The Contractor agrees that if after award it discovers an 
organizational conflict of interest with respect to this contract 
or any task/delivery order under the contract, he or she shall 
make an immediate and full disclosure in writing to the 
Contracting Officer which shall include a description of the 
action which the Contractor has taken or intends to take to 
eliminate or neutralize the conflict. The HA may, however, 
terminate the contract or task/delivery order for the 
convenience of the HA if it would be in the best interest 

(b) All claims by the Contractor shall be made in writing and 
submitted to the HA. A claim by the HA against the 
Contractor shall be subject to a written decision by the HA. 

(c) The HA shall, with reasonable promptness, but in no event 
in no more than 60 days, render a decision concerning any 
claim hereunder. Unless the Contractor, within 30 days after 
receipt of the HA's decision, shall notify the HA in writing 
that it takes exception to such decision, the decision 
shall be final and conclusive. of the HA. 

(d) Provided the Contractor has (i) given the notice within the (c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this contract and 
intentionally did not disclose the conflict to the Contracting

time stated in paragraph (c) above, and (ii) excepted its 
claim relating to such decision from the final release, and (iii) 
brought suit against the HA not later than one year after 
receipt of final payment, or if final payment has not been 
made, not later than one year after the Contractor has had a 
reasonable time to respond to a written request by the HA 
that it submit a final voucher and release, whichever is 
earlier, then the HA's decision shall not be final or 
conclusive, but the dispute shall be determined on the 

Officer, the HA may terminate the contract for default. 
(d) The terms of this clause shall be included in all 

subcontracts and consulting agreements wherein the work 
to be performed is similar to the service provided by the 
prime Contractor. The Contractor shall include in such 
subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

merits by a court of competent jurisdiction. 
(e) The Contractor shall proceed diligently with performance of 

this contract, pending final resolution of any request for 
relief, claim, appeal, or action arising under the contract, 
and comply with any decision of the HA.

12. Inspection and Acceptance 

(a) The HA has the right to review, require correction, if 
necessary, and accept the work products produced by the 
Contractor. Such review(s) shall be carried out within 30 
days so as to not impede the work of the Contractor. Any 8. Contract Termination; Debarment 
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product of work shall be deemed accepted as submitted if 
the HA does not issue written comments and/or required 
corrections within 30 days from the date of receipt of such 

"Local government" means a unit of government in a State 
and, if chartered, established, or otherwise recognized by a 
State for the performance of a governmental duty, including a 
local public authority, a special district, an intrastate district, a 
council of governments, a sponsor group representative 
organization, and any other instrumentality of a local 

product from the Contractor. 
(b) The Contractor shall make any required corrections 

promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a government.
later date if extended by the HA. "Officer or employee of an agency" includes the following 

(c) Failure by the Contractor to proceed with reasonable individuals who are employed by an agency: 
promptness to make necessary corrections shall be a 
default. If the Contractor's submission of corrected work 
remains unacceptable, the HA may terminate this contract 
(or the task order involved) or reduce the contract price or 
cost to reflect the reduced value of services received. 

(i) An individual who is appointed to a position in the 
Government under title 5, U.S.C., including a position 
under a temporary appointment; 

(ii) A member of the uniformed services as defined in 
section 202, title 18, U.S.C.; 

(iii) A special Government employee as defined in section 
13. Interest of Members of Congress 202, title 18, U.S.C.; and, 

No member of or delegate to the Congress of the United States 
of America or Resident Commissioner shall be admitted to any 
share or part of this contract or to any benefit to arise there from, 
but this provision shall not be construed to extend to this 
contract if made with a corporation for its general benefit. 

(iv) An individual who is a member of a Federal advisory 
committee, as defined by the Federal Advisory 
Committee Act, title 5, appendix 2. 

“Person" means an individual, corporation, company, 
association, authority, firm, partnership, society, State, and local 
government, regardless of whether such entity is operated for 
profit or not for profit. This term excludes an Indian tribe, tribal 
organization, or other Indian organization with respect to 14. Interest of Members, Officers, or Employees and Former 

Members, Officers, or Employees expenditures specifically permitted by other Federal law. 

No member, officer, or employee of the HA, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body in which the HA was activated, 
and no other pubic official of such locality or localities who 
exercises any functions or responsibilities with respect to the 

"Recipient" includes all contractors, subcontractors at any 
tier, and subgrantees at any tier of the recipient of funds received 
in connection with a Federal contract, grant, loan, or cooperative 
agreement. The term excludes an Indian tribe, tribal organization, 
or any other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

project, shall, during his or her tenure, or for one year "Regularly employed means, with respect to an officer or 
employee of a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, an officer or 
employee who is employed by such person for at least 130 
working days within one year immediately preceding the date of 
the submission that initiates agency consideration of such 
person for receipt of such contract, grant, loan, or cooperative 
agreement. An officer or employee who is employed by such 
person for less than 130 working days within one year 
immediately preceding the date of submission that initiates 
agency consideration of such person shall be considered to be 
regularly employed as soon as he or she is employed by such 

thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof. 

15. Limitation on Payments to Influence Certain Federal 
Transactions 

(a) Definitions. As used in this clause: 
"Agency", as defined in 5 U.S.C. 552(f), includes Federal 

executive departments and agencies as well as independent
regulatory commissions and Government corporations, as 
defined in 31 U.S.C. 9101(1). 

"Covered Federal Action" means any of the following person for 130 working days. 
Federal actions: "State" means a State of the United States, the District of 

Columbia, the Commonwealth of Puerto Rico, a territory or 
possession of the United States, an agency or instrumentality of 
a State, and a multi-State, regional, or interstate entity having 
governmental duties and powers. 

(i) The awarding of any Federal contract; 
(ii) The making of any Federal grant; 
(iii) The making of any Federal loan; 
(iv) The entering into of any cooperative agreement; and, 
(v) The extension, continuation, renewal, amendment, or (b) Prohibition. 

modification of any Federal contract, grant, loan, or (i) Section 1352 of title 31, U.S.C. provides in part that no
cooperative agreement. appropriated funds may be expended by the recipient 

of a Federal contract, grant, loan, or cooperative 
agreement to pay any person for influencing or 
attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member 
of Congress in connection with any of the following 
covered Federal actions: the awarding of any Federal 
contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any 

Covered Federal action does not include receiving from an 
agency a commitment providing for the United States to insure 
or guarantee a loan. 

"Indian tribe" and "tribal organization" have the meaning 
provided in section 4 of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives 
are included under the definitions of Indian tribes in that Act. 

"Influencing or attempting to influence" means making, with 
the intent to influence, any communication to or appearance 
before an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with any covered 
Federal action. 

cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative 
agreement. 

(ii) The prohibition does not apply as follows: 
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(1) Agency and legislative liaison by Own person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action 
if the payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. Persons 
other than officers or employees of a 
person requesting or receiving a 
covered Federal action include 

Employees. 
(a) The prohibition on the use of appropriated 

funds, in paragraph (i) of this section, does not 
apply in the case of a payment of reasonable 
compensation made to an officer or employee of 
a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, if 
the payment is for agency and legislative 
activities not directly related to a covered Federal
action. 

(b) For purposes of paragraph (b)(i)(1)(a) of  
this clause, providing any information specifically 
requested by an agency or Congress is permitted
at any time. 

(c) The following agency and legislative liaison 
activities are permitted at any time only where 
they are not related to a specific solicitation for 

consultants and trade associations. 
(b) For purposes of subdivision (b)(ii)(2)(a) of 

any covered Federal action: 
clause, "professional and technical services" 
shall be limited to advice and analysis 
directly applying any professional or (1) Discussing with an agency (including 

individual demonstrations) the qualities and 
characteristics of the person's products or 
services, conditions or terms of sale, and service 

technical discipline. 
(c) Requirements imposed by or pursuant to law 

capabilities; and, 
as a condition for receiving a covered 
Federal award include those required by law 
or regulation, or reasonably expected to be 
required by law or regulation, and any other 
requirements in the actual award 

(2) Technical discussions and other 
activities regarding the application or adaptation 
of the person's products or services for an 
agency's use. documents. 

(d) The following agency and legislative liaison
activities are permitted where they are prior to 

(d) Only those services expressly authorized by 
subdivisions (b)(ii)(2)(a)(i) and (ii) of this 

formal solicitation of any covered Federal action: section are permitted under this clause. 
(1) Providing any information not 

specifically requested but necessary for an 
agency to make an informed decision about

(iii) Selling activities by independent sales 
representatives. 

(c) The prohibition on the use of appropriated funds, in 
initiation of a covered Federal action; subparagraph (b)(i) of this clause, does not apply to the 

following selling activities before an agency by independent 
sales representatives, provided such activities are prior to 
formal solicitation by an agency and are specifically limited 

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its 
official submission; and 

(3) Capability presentations by persons 
seeking awards from an agency pursuant to the 
provisions of the Small Business Act, as 
amended by Public Law 95-507 and other 

to the merits of the matter: 
(i) Discussing with an agency (including individual

demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of 

subsequent amendments. sale, and service capabilities; and 
(e) Only those activities expressly authorized

by subdivision (b)(ii)(1)(a) of this clause are 
(ii) Technical discussions and other activities regarding 

the application or adaptation of the person's products 
permitted under this clause. or services for an agency's use. 

(2) Professional and technical services. (d) Agreement. In accepting any contract, grant, cooperative 
agreement, or loan resulting from this solicitation, the 
person submitting the offer agrees not to make any 

(a) The prohibition on the use of appropriated 
funds, in subparagraph (b)(i) of this clause, 
does not apply in the case of- payment prohibited by this clause. 
(i) A payment of reasonable compensation

made to an officer or employee of a 
person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal 
action, if payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 

(e) Penalties. Any person who makes an expenditure 
prohibited under paragraph (b) of this clause shall be 
subject to civil penalties as provided for by 31 U.S.C. 1352. 
An imposition of a civil penalty does not prevent the 
Government from seeking any other remedy that may be 
applicable.

(f) Cost Allowability. Nothing in this clause is to be interpreted

receiving that Federal action. 

to make allowable or reasonable any costs which would be 
unallowable or unreasonable in accordance with Part 31 of 
the Federal Acquisition Regulation (FAR), or OMB 
Circulars dealing with cost allowability for recipients of 
assistance agreements. Conversely, costs made 
specifically unallowable by the requirements in this clause 
will not be made allowable under any of the provisions of 
FAR Part 31 or the relevant OMB Circulars. (ii) Any reasonable payment to a person, 

other than an officer or employee of a
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16. Equal Employment Opportunity Contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such 
direction, the Contractor may request the United States to 
enter into the litigation to protect the interests of the United 
States.

During the performance of this contract, the Contractor agrees 
as follows: 
(a) The Contractor shall not discriminate against any employee 

or applicant for employment because of race, color, 
religion, sex, or national origin. 17. Dissemination or Disclosure of Information 

(b) The Contractor shall take affirmative action to ensure that 
applicants are employed, and that employees are treated 
during employment without regard to their race, color, 
religion, sex, or national origin. Such action shall include, 
but not be limited to (1) employment; (2) upgrading; (3) 
demotion; (4) transfer; (5) recruitment or recruitment 
advertising; (6) layoff or termination; (7) rates of pay or 
other forms of compensation; and (8) selection for training,

No information or material shall be disseminated or disclosed to 
the general public, the news media, or any person or 
organization without prior express written approval by the HA. 

18. Contractor's Status 

including apprenticeship. 
It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

(c) The Contractor shall post in conspicuous places available 
to employees and applicants for employment the notices to
be provided by the Contracting Officer that explain this 
clause. 

(d) The Contractor shall, in all solicitations or advertisements 
for employees placed by or on behalf of the Contractor, 
state that all qualified applicants will receive consideration 
for employment without regard to race, color, religion, sex,

19. Other Contractors 

or national origin. 
HA may undertake or award other contracts for additional work 
at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor shall 
not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee. 

(e) The Contractor shall send, to each labor union or 
representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, 
the notice to be provided by the Contracting Officer 
advising the labor union or workers' representative of the 
Contractor's commitments under this clause, and post 
copies of the notice in conspicuous places available to 
employees and applicants for employment. 

(f) The Contractor shall comply with Executive Order 11246, 20. Liens 
as amended, and the rules, regulations, and orders of the 
Secretary of Labor. The Contractor is prohibited from placing a lien on HA's

property. This prohibition shall apply to all subcontractors.(g) The Contractor shall furnish all information and reports 
required by Executive Order 11246, as amended and by 
rules, regulations, and orders of the Secretary of Labor, or 
pursuant thereto. The Contractor shall permit access to its 
books, records, and accounts by the Secretary of Labor for 
purposes of investigation to ascertain compliance with such

21. Training and Employment Opportunities for Residents in 
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)

(a) The work to be performed under this contract is subject to the 
rules, regulations, and orders. requirements of section 3 of the Housing and Urban Development 

Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The 
purpose of section 3 is to ensure that employment and other 
economic opportunities generated by HUD assistance or HUD-
assisted projects covered by section 3, shall, to the greatest 
extent feasible, be directed to low- and very low-income persons, 
particularly persons who are recipients of 

(h) In the event of a determination that the Contractor is not in
compliance with this clause or any rule, regulation, or order 
of the Secretary of Labor, this contract may be canceled, 
terminated, or suspended in whole or in part, and the 
Contractor may be declared ineligible for further 
Government contracts, or federally assisted construction 
contracts under the procedures authorized in Executive 
Order 11246, as amended. In addition, sanctions may be 
imposed and remedies invoked against the Contractor as 
provided in Executive Order 11246, as amended, the rules, 
regulations, and orders of the Secretary of Labor, or as 

HUD assistance for housing. 
(b) The parties to this contract agree to comply with HUD's 

otherwise provided by law. 

regulations in 24 CFR Part 135, which implement section 3. As 
evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other 
impediment that would prevent them from complying with the 

(i) The Contractor shall include the terms and conditions of Part 135 regulations. 
this clause in every subcontract or purchase order unless 
exempted by the rules, regulations, or orders of the 
Secretary of Labor issued under Executive Order 11246, 
as amended, so that these terms and conditions will be 
binding upon each subcontractor or vendor. The 
Contractor shall take such action with respect to any 
subcontractor or purchase order as the Secretary of 
Housing and Urban Development or the Secretary of Labor 
may direct as a means of enforcing such provisions, 
including sanctions for noncompliance; provided that if the

(c) The contractor agrees to send to each labor organization or 
representative of workers with which the contractor has a 
collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers' representative 
of the contractor's commitments under this section 3 clause, and 
will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and 
employment positions can see the notice. The notice shall 
describe the section 3 preference, shall set forth minimum 
number and job titles subject to hire, availability of 
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apprenticeship and training positions, the qualifications for each; 
and the name and location of the person(s) taking applications 
for each of the positions; and the anticipated date the work shall 
begin.

(d) The contractor agrees to include this section 3 clause in every 
subcontract subject to compliance with regulations in 24 CFR 
Part 135, and agrees to take appropriate action, as provided in 
an applicable provision of the subcontract or in this section 3 
clause, upon a finding that the subcontractor is in violation of the 
regulations in 24 CFR Part 135. The contractor will not 
subcontract with any subcontractor where the contractor has 
notice or knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR Part 135. 

(e) The contractor will certify that any vacant employment positions, 
including training positions, that are filled (1) after the contractor is 
selected but before the contract is executed, and (2) with persons 
other than those to whom the regulations of 24 CFR Part 135 
require employment opportunities to be directed, were not filled to 
circumvent the contractor's obligations under 24 CFR 
Part 135. 

(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may 
result in sanctions, termination of this contract for default, and  
debarment or suspension from future HUD assisted contracts. 

22. Procurement of Recovered Materials 

(a) In accordance with Section 6002 of the Solid Waste Disposal Act, 
as amended by the Resource Conservation and Recovery Act, 
the Contractor shall procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 247 that 
contain the highest percentage of recovered materials 
practicable, consistent with maintaining a satisfactory level of 
competition. The Contractor shall procure items designated in the 
EPA guidelines that contain the highest percentage of 
recovered materials practicable unless the Contractor 
determines that such items: (1) are not reasonably available in a 
reasonable period of time; (2) fail to meet reasonable 
performance standards, which shall be determined on the basis 
of the guidelines of the National Institute of Standards and 
Technology, if applicable to the item; or (3) are only available at 
an unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items purchased under 
this contract where: (1) the Contractor purchases in excess of 
$10,000 of the item under this contract; or (2) during the 
preceding Federal fiscal year, the Contractor: (i) purchased any 
amount of the items for use under a contract that was funded 
with Federal appropriations and was with a Federal agency or a 
State agency or agency of a political subdivision of a State; and 
(ii) purchased a total of in excess of $10,000 of the item both 
under and outside that contract. 
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   ___ Section 8 

City of Richmond - Insurance Requirements - Type 2: 
Professional Services

Type 2 – Page 1 of 3 

Revised: September 2011 

In all instances where CONTRACTOR or its representatives will provide professional services (architects, engineers, 
construction management, counselors, medical professionals, hospitals, clinics, attorneys, consultants, 
accountants, etc.) to the City of Richmond (City), the City requires the following MINIMUM insurance requirements 
and limits.

CONTRACTOR shall procure and maintain for the duration of the contract, agreement, or other order for work, 
services or supplies, insurance against claims for injuries to persons or damages to property which may arise from 
or in connection with the performance of the work hereunder and the results of that work by the CONTRACTOR, its 
agents, representatives, employees or subcontractors. Maintenance of proper insurance coverage is a 
material element of the contract.   Failure to maintain or renew coverage or to provide evidence of 
renewal may be treated by the City as a material breach of contract.

CONTRACTOR agrees that in the event of loss due to any of the perils for which it has agreed to provide 
Commercial General Liability insurance, CONTRACTOR shall look solely to its insurance for recovery.   
CONTRACTOR hereby grants to CITY, on behalf of any insurer providing Commercial General Liability insurance to 
either CONTRACTOR or CITY with respect to the services of CONSULTANT herein, a waiver of any right to 
subrogation which any such insurer of said CONTRACTOR may acquire against the CITY by virtue of the payment of 
any loss under such insurance. 

Original, signed certificates and original, separate policy endorsements, naming the City as an additional insured 
for general liability coverage, as well as a waiver of subrogation for Workers’ Compensation insurance, shall be 
received and approved by the City before any work may begin.  However, failure to do so shall not operate as a 
waiver of these insurance requirements. 

City reserves the right to modify or require additional coverages for specific risk exposures depending on scope of 
CONTRACTORS work. 

Minimum coverage is detailed below.  The policy limits of coverage shall be made available to the full limits of the 
policy.   The minimum limits stated herein shall not serve to reduce the policy limits of coverage of CONTRACTOR. 

Minimum Scope of Insurance – the following forms shall be provided and coverage shall be at least as broad as 
the following: 

1. Insurance Services Office Commercial General Liability coverage (ISO Occurrence Form CG 0001), and 
including coverage for bodily and personal injury, property damage, and products and completed 
operations (if applicable). 

2. Insurance Services Office Automobile Liability coverage (ISO Form CA 0001, Code 1, Any Auto). 

3. Original and Separate Additional Insured Endorsement for General Liability (ISO Form CG 20 10 11/85 or 
its equivalent) with primary and non-contributory language. 

4. Workers’ Compensation Insurance as required by the State of California including Employer’s Liability 
coverage. 

5. Original and Separate Waiver of Subrogation for Workers’ Compensation insurance. 

6. Professional Liability or Errors & Omissions Liability Insurance appropriate to the CONTRACTOR’s 
profession (if required.) 

Required Coverage Minimum Limits 

Workers’ Compensation and 
Employers’ Liability

Statutory limits as required by the State of California including $1 million 
Employers’ Liability per accident, per employee for bodily injury or disease.  
If CONTRACTOR is self-insured, provide a certificate of Permission to Self-
Insure, signed by the California Department of Industrial Relations and Self-
Insurance.   If contractor is a sole proprietor (has no employees) than 
contractor must sign “Contractor Release of Liability” found at: 
http://www.ci.richmond.ca.us/index.aspx?nid=61.

General Liability  

(primary and excess limits 
combined) 

$2,000,000 per occurrence for bodily injury, personal injury and property 
damage.  If the policy includes a general aggregate, either the general 
aggregate shall apply separately to this project, service or location or the 
minimum required aggregate limit shall be twice the per occurrence 
limit ($4 million aggregate limit).

Policy shall be endorsed to name the City of Richmond as an additional 
insured per the conditions detailed below.   
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Automobile Liability $1,000,000 per occurrence for bodily injury and property damage.   

PROJECT COST REQUIRED LIMIT

$0 - $1 million $1 million p/o 
$1 million - $5 million $2 million p/o 

Over $5 million  $5 million p/o 

Professional Liability or Errors & 
Omissions Liability –  

Required for all professionals 
including architects, engineers, 
consultants, construction 
management, counselors, medical 
professionals, hospitals, clinics, 
attorneys and accountants, & other 
consultants as may be required by 
the City. 

Required Policy Conditions 

Additional Insured Endorsement Applicable to General Liability coverage. 

The City of Richmond, its officers, officials, employees, agents and 
volunteers are to be named as additional insureds for all liability arising out 
of the operations by or on behalf of the named insured including bodily 
injury, deaths and property damage or destruction arising in any respect 
directly or indirectly in the performance of this contract.   

ISO form CG 20 10 (11/85) or its equivalent is required. If the 
Contractor is supplying their product or providing a service then the 
endorsement must not exclude products and completed operations 
coverage.  If it does, then CG 20 37 (10/01) is also required.   
SAMPLE Endorsements can be found at 
http://www.ci.richmond.ca.us/index.aspx?nid=61.

Primary and Noncontributory The contractor’s insurance coverage must be primary coverage as it pertains 
to the City, its officers, officials, employees, agents and volunteers.  Any 
insurance or self insurance maintained by the City is wholly separate from 
the insurance of the contractor and in no way relieves the contractor from its 
responsibility to provide insurance.   

Waiver of Subrogation 

Endorsement Form 

Contractor’s insurer will provide a Waiver of Subrogation in favor of the City 
for Workers’ Compensation Insurance during the life of this contract.              
SAMPLE Endorsements can be found at 
http://www.ci.richmond.ca.us/index.aspx?nid=61.

Deductibles and Self-Insured 
Retentions  

Any deductible or self-insured retention must be declared to and approved 
by the City.  At the option of the City either the insurer shall reduce or 
eliminate such deductibles or self-insured retention as respects the City or 
the CONTRACTOR shall procure a financial guarantee in an amount equal to 
the deductible or self-insured retention guaranteeing payment of losses and 
related investigations, claims administration and defense expenses.   

Contractor is responsible for satisfaction of the deductible and/or self-insured 
retention for each loss. 

A. M. Best Rating A:VII or Better. If the A.M. Best Rating falls below the required rating, 
CONTRACTOR must replace coverage immediately and provide notice to City. 

Umbrella/Excess Liability Policies 

If an Umbrella or Excess Liability Policy is used to meet the liability limits, coverage shall be as broad as specified 
for underlying coverage’s and cover those insured in the underlying policies.
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Claims-Made Policies 

If any insurance policy is written on a claims-made form:  1) the retroactive date must be shown, and must be 
before the date of the contract or the beginning of contract work. 2)  Insurance must be maintained and evidence 
of insurance must be provided for at least five (5) years after completion of the contract of work.  3)  If coverage is 
canceled or non-renewed, and not replaced with another claims-made policy form with a retroactive date prior to 
the contract effective date, the Contractor must purchase an extended period coverage for a minimum of five (5) 
years after completion of contract work. 

Subcontractors 

CONTRACTOR shall include all subcontractors as insured under its policies or shall furnish to the City for review and 
approval, separate certificates and endorsements for each subcontractor.  All coverage for subcontractors shall be 
subject to all of the requirements stated herein. 

CONTRACTOR agrees to defend and indemnify the City of Richmond for any damage resulting to it from failure of 
either CONTRACTOR or any subcontractor to take out or maintain the required insurance policies. The fact that 
insurance is obtained by CONTRACTOR, and/or CONTRACTOR’s subcontractors, will not be deemed to release or 
diminish the liability of CONTRACTOR, including, without limitation, liability under the indemnity provisions of this 
contract.  Damages recoverable by CITY from CONTRACTOR or any third party will not be limited by the amount of 
the required insurance coverage. 

Verification of Coverage 

All original certificates and endorsements shall be received and approved by the City before work may begin.
The City of Richmond reserves the right to require complete, certified copies of all required insurance policies 
including endorsements affecting the coverage at any time.   

Original insurance certificates and required policy endorsements shall be mailed or delivered to the 
Designated Project Manager for the City of Richmond. 

Insurance certificates and endorsements may be faxed to the Designated Project Manger.  However, CONTRACTOR 
must mail the original certificates and endorsements to Designated Project Manager once faxed.  

Continuous Coverage 

CONTRACTOR shall maintain the required insurance for the life of the contract. Should the CONTRACTOR cease to 
have insurance as required during this time, all work by the CONTRACTOR pursuant to this agreement shall cease 
until insurance acceptable to the City is provided.  In the event that CONTRACTOR fails to comply with the City’s 
insurance requirements, the City may take such action as it deems necessary to protect the City’s interests.  Such 
action may include but is not limited to termination of the contract, withholding of payments, or other actions as 
the City deems appropriate.   

If services or the scope of work extend beyond the expiration dates of the required insurance policies initially 
approved by the City, CONTRACTOR must provide updated certificates and endorsements indicating that the 
required coverage, terms and conditions are still in place.  Renewal certificates and updated endorsements 
shall be mailed to the Designated Project Manager.   

Cancellation 

CONTRACTOR shall ensure that coverage shall not be cancelled, reduced or otherwise materially changed except 
after thirty (30) days’ prior written notice has been given to the City.   

Reporting Requirements 

Any failure to comply with reporting or other provisions of the policies including breaches of warranties shall not 
affect coverage provided to the City, its officers, officials, employees or volunteers. 

Consistent with Public Policy 

The insuring provisions, insofar as they may be judged to be against public policy shall be void and unenforceable 
only to the minimum extent necessary so that the remaining terms and provisions herein may be consistent with 
public policy and thus enforceable.   
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