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The meeting was called to order by Rozma Paiz at 6:15 p.m. on November 20, 2024. 

 

1. ROLL CALL 

 

Present: Larry Wirsig, Chair 

             Vernetta Buckner, Vice Chair 

Phillip Front, Board Member 

     

2. AGENDA REVIEW 

•    None 

 

3. STATEMENT OF CONFLICT OF INTEREST 

• None 

 

4. APPROVAL OF MINUTES 

a. Regular Meeting Minutes of September 26, 2024 

 

  SPEAKERS: 

   

  Vice Chair Buckner requested a correction on the voting of Chair Wirsig on the special 

  meeting minutes of August 22, 2024, recorded in the meeting minutes.  It was clarified by 

  Council Kimberly Chin that the minutes reflect that Chair Wirsig voted Yay to approve the  

  meeting minutes of August 22, 2024. 

 

• Cordell Hindler: Mr. Hindler stated after listening to the recording of the meeting 

of September 26, 2024, that the minutes should state Port Administrator, not Court 

Administrator. Requests the minutes reflect the correction to Port Administrator. 

 

  Chair Wirsig made a motion to approve the Regular Meeting Minutes of September 26, 

             2024. Vice Chair Buckner seconded the motion.  The Regular Meeting Minutes of 

  September 26, 2024, was approved with the noted change of Court Administrator to Port 

  Administrator by the following vote:  
 

  YEA: V. Buckner, P. Front, L. Wirsig.  NAY: None.  ABSENT: None. 

 

5. PUBLIC COMMENT 

 

SPEAKERS: 
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Cordell Hindler: Mr. Cordell Hindler stated he is a Richmond resident and has several 

items for placement on the January 23, 2025, Personnel Board agenda. The first item is to 

receive a presentation from Raftelis regarding the workforce analysis.  The second item is 

to approve the establishment of the position of Economic Development Specialist II.  Mr. 

Hindler submitted the class specification for Economic Development Coordinator from 

the City of Fremont.  Mr. Hindler stated he had a conversation with someone from the 

City of Fremont and they have a similar classification in that role.  That person reports to 

the Economic Development Director and if Richmond does have the classification 

established, that person should be reporting to whoever the designee is.  The third item 

Mr. Hindler presented was Code Enforcement Supervisor.  Mr. Hindler stated that in the 

last meeting, he brought forward his concern regarding the class and comp study that was 

presented.  He went back to the July 2023 packet and didn’t see that there was a 

classification for Code Enforcement Supervisor.  Mr. Hindler added he is hoping it can be 

added to the January 23rd agenda. 

 

6. CONSENT AGENDA 

• None 

 

7. NEW BUSINESS 

 

a. Establish the classification of Assistant Transportation Planner and Associate 

Transportation Planner and approve the job specifications. 

 

SPEAKERS: 

 

Human Resources Director, Sharrone Taylor, presented the establishment of the Assistant 

Transportation Planner and Associate Transportation Planner positions, along with the job 

specifications. Ms. Taylor informed the board that on June 4, 2024, the City Council 

directed the City to create a Traffic Calming division. This initiative was born out of the 

need to examine main thoroughfares to ensure they have mechanisms in place to enforce 

safety, especially given the horrific crashes and accidents that have occurred in the City. 

The City Council determined that creating this division would allow allocation of more 

resources to address these concerns. Ms. Taylor stated that one of the directives was to 

create a new planner series specifically to address transportation needs throughout the 

City. In response to this directive, Ms. Taylor presented two job classifications within the 

SEIU 1021 union: Assistant Transportation Planner and Associate Transportation Planner, 

which are flexibly staffed. She also noted that Public Works Director, Daniel Chavarria, 

was present to answer any questions regarding the classifications. 

 

Vice Chair Buckner inquired if the position would be a long-term position.  Ms. Taylor 

confirmed that the position, specifically the Traffic Calming Division is a permanent 

division in the City of Richmond. 
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Chair Wirsig requested clarification on the requirements presented for the Assistant and 

Senior Transportation Planner, adding that the only noticeable difference is the amount of 

work experience with both classifications requiring a bachelor's degree.  

 

Ms. Taylor informed the board that there is a built-in progression.  Currently speaking to 

the assistant and associate, there’s a one year at the assistant level of experience and two 

years at the associate, and then there’s time for a person to be able to acquire more 

knowledge and perhaps lead experience so they can grow into the Senior Transportation 

Planner position. 

 

Chair Wirsig also inquired if the City does background checks on all employees since it 

was noted that there might be cash handling.  Ms. Taylor confirmed that the City does 

perform a background check on all new candidates.  Different positions may require 

different background checks.   

 

Ms. Taylor did make the board aware that the fiscal responsibility should be the same for 

both classifications – both specifications should state limited fiscal responsibility. 

 

Vice Chair Buckner inquired on the source of funding for the new classifications. 

 

Ms. Taylor introduced the Public Works Director, Daniel Chavarria, to answer the 

question.  Mr. Chavarria stated that some of the positions will work on capital 

improvement projects and some projects are grant funded. Some grants can pay for part 

of the salaries and a portion will be from the general fund.  Mr. Chavarria stated that the 

department receives many grants in comparison to other agencies and some grants allow 

to utilize some of the grants to pay for staff. 

 

Vice Chair Buckner followed up with a question if the grants are part of the state of 

California.  Mr. Chavarria responded that there are different grants available at the county, 

state, or federal level and each grant has different rules depending on the program/project. 

 

Chair Wirsig inquired if the positions would work directly under Mr. Chavarria as Public 

Works Director.  Mr. Chavarria explained that these positions would be seated in the 

engineering group.  The positions direct supervisor would be Capital Projects Manager, 

who reports to the Public Works Deputy Director – City Engineer, who reports to the 

Public Works director.  

 

Board Member Front questioned if the City plans on hiring one of each for the roles or if 

is it dependent on who applies.  Mr. Chavarria clarified that it does depend on who applies 

and that the positions allow for flexibility.  Ms. Taylor added that in June, the City Council 

approved the City for two positions for the Traffic Calming Initiative.  Ms. Taylor stated 

that the City has hired one position as a Planner and the second will be one of the new 

classifications being created and presented.  

 

Board Member Front requested confirmation that currently, the department has one 

position to fill. 
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Chair Wirsig inquired what happens to the positions once a project is completed.  Mr. 

Chavarria clarified that the division currently has about 84 capital improvement projects. 

Mr. Chavarria proceeded to give an example of the number of projects and the robust 

workload.  Mr. Chavarria added that they will be asking City Council for a specific amount 

of money every year and based on the City Council's direction, the planners will have 

work for years.  

 

 Chair Wirsig inquired if at some point Mr. Chavarria sees the team being 

overwhelmed with the workload or if they will be able to be efficient. 

 

Mr. Chavarria stated that the workload is overwhelming and that is why it is his first 

priority to put the team together. Mr. Chavarria gave kudos to HR for being great partners.  

Mr. Chavarria added that from November 2022 to September this year, there have been 

more than 75 personnel movements in Public Works.  Mr. Chavarria went on to discuss 

the staffing and projects. 

 

Chair Wirsig questioned if the City uses a lot of outside sources and if Mr. Chavarria 

shares the same vision that there will be a day when instead of paying for consultants, the 

City could handle becoming less dependent on consultants and do them in-house instead. 

 

Mr. Chavarria stated there are a lot of opportunities and vacancies to fill.  Mr. Chavarria 

added that they are looking to hire a lot of staff in the next three or four months that will 

present its own good challenges. 

 

Vice Chair Buckner followed on Chair Wirsig's question and comment, asking whether 

the department plans to outsource prioritized projects while not fully staffed. Mr. 

Chavarria confirmed that this is the current process and added that even with consultants, 

there are still staff needed to oversee their work, administrative work, and lead the team.  

Vice Chair Buckner requested confirmation that the Assistant/Associate Transportation 

Planners positions would come into play if a subcontractor is hired to do work that the 

City wants and they have to abide by the City guidelines.  Mr. Chavarria clarified a 

comparison would have staff augmentation – hire a consultant to be there every day and 

have one consultant dedicated to one specific project and the City is expensive. Mr. 

Chavarria went on to give examples. 

 

Ms. Taylor shared that the MOUs with the unions have clear language on the usage of 

outside contractors because the goal of the union and the City is to hire people in-house 

to do the work and to use contractors on a limited basis.  Ms. Taylor added that there is a 

whole process when contracting outsources and they have been a help to the City and have 

provided services to the community but it doesn’t take away from the fact that the City 

does need a specialist and highly-educated individuals to oversee the work. 

 

Board Member Front followed inquiring who is currently doing the duties.  As presented, 

Board Member Front clarified it sounds like the duties currently exist and the presented 
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role will be focused on the specific division but questioned who is doing it right now and 

what will they be able to do when the positions are filled. 

 

Mr. Chavarria said that currently the department has an existing staff of engineers doing 

the job and doing an amazing job bringing the department to where it is now but there is 

a need for individuals to take it to execution. Mr. Chavarria added that the department 

continues to receive different requests every day; once the professionals join the team, the 

engineers will be able to focus on other projects and all the institutional knowledge that 

they have built is easier to transfer to the transportation planners.   

  

• Cordell Hindler: Mr. Hindler stated he is a current Richmond resident and thanked Daniel 

for the classifications.  Mr. Hindler stated he liked the Assistant Transportation Planner 

and had no objections.  Mr. Hindler asked the board to approve the classifications 

presented by staff and directed staff to work with either CPS Consulting or Koff and 

Associates for the recruitment.  

 

Chair Wirsig made a motion to approve the establishment of an Assistant Transportation 

Planner and Associate Transportation Planner and approve the job specification. Vice 

Chair Buckner seconded the motion.  The establishment of Assistant Transportation 

Planner and Associate Transportation Planner classification and job specification was 

approved by the following vote:   
 

YEA: V. Buckner, P. Front, L. Wirsig.  NAY: None.  ABSENT: None. 

 

  
b. Establish the classification of Senior Transportation Planner and approve the job 

specification. 

 

SPEAKERS: 

 

Human Resources Director, Sharrone Taylor, presented the Senior Transportation Planner 

specification.  Ms. Taylor added that this is the third in the series of the Transportation 

Planner and the reasoning behind creating the series and the classification are the same.  

The reason why it is separated is because it is in a separate bargaining group.  It’s in the 

mid-management bargaining group but is within the series and offers the opportunity for 

growth.   

 

Board Member Front inquired if the role is flexibly staffed and if the Senior Transportation 

Planner would oversee the assistant and associate.  Ms. Taylor clarified it is not flexibly 

staffed because it is in a different bargaining unit and the position would be a lead position 

and still have someone else overseeing the division.  

 

Board Member Front asked if there are clear definitions for what success looks like in the 

positions and target goals like a number of items to get through per year or quarter to 

measure performance. 
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Mr. Chavarria explained that some projects will be analyzed and plans will be taken to 

City Council to determine the sequence of implementation.  Ms. Taylor added that there 

is an evaluation process in which a person is being evaluated every three months.  There 

are also work plans that department heads are encouraged to develop before the person is 

onboarded.  The Transportation Planners will work in tandem with the engineers under 

the leadership of the City Engineer. It will be a group effort to attack all of the projects 

and deal with all the inquiries, but there are also benchmarks that each individual will 

need to meet to pass the one-year probation to be able to move forward. 

 

SPEAKERS: 

 

• Cordell Hindler: Mr. Hindler stated he is a current Richmond resident.  Mr. Hindler stated 

that he looked at the classification and, as the last two items looked at the collaborators 

and with City Council, Boards, and Commissions, the Senior Transportation Planner 

would be the alternate if the Assistant and Associate can’t make a Council or Commission 

meeting.  Mr. Hindler recommended the Personnel Board approve the classification as 

presented and direct staff to work with Koff and Associates or Avery and Associates for 

the recruitment.   

 

Chair Wirsig made a motion to approve the establishment of the classification of Senior 

Transportation Planner and job specification. Vice Chair Buckner seconded the motion.  

The establishment of the classification of Senior Transportation Planner and job 

specification was approved by the following vote: 
 

YEA: V. Buckner, P. Front, L. Wirsig.  NAY: None.  ABSENT: None. 

 

c. Establish the classification of Contract Compliance Administrator and 

approve the job specification.  

 

SPEAKERS: 

 

Human Resources Director Sharrone Taylor presented the Contract Compliance 

Administrator classification.  Ms. Taylor stated the classification came out of the need to 

build up the City’s contract compliance efforts.  The need is not only with the contracts 

that the City has with consultants and partners, but there is also a need in Employment & 

Training when it comes to workforce development and ensuring the City’s employment 

partners throughout the City are employing the correct percentage of City of Richmond 

residence, and holding them to that requirement. Ms. Taylor added that it is a dual role 

with one person having both duties because the job skills and duties are very similar. The 

position will be in the Finance department and will have direct oversight over the 

administration of the City’s contracts. 

 

Vice Chair Buckner asked if this includes street vendors that do business in the City. 

Ms. Taylor clarified that the street vendors are different, which falls under code 

enforcement.  Ms. Taylor provided an example of what the classification would have 

oversight over. 
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Board Member Front inquired if the duties are being enforced without the position or if it 

is sporadic. 

 

Ms. Taylor informed the board that there was a dedicated employee who retired last year 

and currently, there is a contractor who is performing the duties.  The City wishes to bring 

expertise in-house. 

 

Chair Wirsig stated that it doesn’t sound like a new position.  Ms. Taylor clarified that it 

isn’t new in the sense that the previous employee who completed the duties was in a 

generic type of class. After review, it was determined the duties would be better under the 

title of Contract Compliance Administrator. 

 

Chair Wirsig asked for more clarification on the classification.  Ms. Taylor responded 

there are two main duties.  There is the fiscal procurement process of entering into 

contracts with partners that will be doing services under the City’s oversight.  They’ll 

ensure our rules and procurement policies are in place and ensure that they administer the 

contract.  Then there is the workforce development part, in which employers throughout 

the City enter into a contract with the City stating they will employ a certain number of 

City of Richmond employees. 

 

SPEAKERS: 

 

• Cordell Hindler: Mr. Hindler reviewed the classifications and has no objection.  One of 

the things that stood out for Mr. Hindler is that it says ability to conduct meetings and 

conferences.  Mr. Hindler recommended the Personnel Board approve the classification 

and direct staff to work with a vendor on the recruitment.  

 

Vice Chair Buckner made a motion to approve the classification of Contract Compliance 

Administrator and job specification.  Board Member Front seconded the motion. The 

establishment of Contract Compliance Administrator and job specification was approved 

by the following vote: 

 

 

YEA: V. Buckner, P. Front, L. Wirsig.  NAY: None.  ABSENT: None. 

 

8. UNFINISHED BUSINESS 

• None 

 

9.   REVIEW OF SUBPOENA(S) 

• None 

 

10. CONSIDERATION OF PROBLEMS AND REPORTS 

• None 

 

11. ADJOURNMENT OF MEETING 
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      The meeting adjourned at 7:03 p.m. 










	PB MEETING MINUTES  11.20.2024.pdf
	November 20 PC

