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MANUFACTORS OF EDIBLE MARIJUANA-INFUSED PRODUCTS PERMIT
Application Submittal Checklist


The following materials are required at minimum in order to submit a permit application for an edible medical marijuana-infused products permit.


APPLICATION FORM FOR MANUFACTURING EDIBLE MARIJUANA-INFUSED PRODUCTS 
NON-REFUNDABLE PERMIT APPLICATION REVIEW FEES
PROJECT DESCRIPTION
· Describe in detail the existing and proposed uses of the property.
· State the collective’s proposed days and hours of operation, number of members, and number of employees.
· Provide a certificate from the Contra Costa County Department of Health Services demonstrating compliance with the Food Services Facilities Inspection Program.
· State whether the property is being rented or leased or is being purchased under contract and provide a copy of the lease or contract. If the property is not being rented or leased, provide written proof that the property owner has been notified that the property will be used as to manufacture edible marijuana-infused products. If the property is being rented or leased, provide written proof that the property owner and landlord if applicable, were given notice that the property will be used to manufacture edible marijuana-infused products, and that the property owner and landlord if applicable, agree(s) to said operations. “Landlord” shall mean primary tenant if the collective is to be subtenant.
· List and discuss all proposed site and building improvements.
· Confirm proposed site is zoned for M-1 or M-2 use. 

MANUFACTURING EDIBLE MARIJUANA-INFUSED PRODUCTS APPLICATION QUESTIONNAIRE - Provide a copy of the fully completed questionnaire. The questionnaire is attached to this application submittal checklist.

MANAGEMENT MEMBER AND EMPLOYEE INFORMATION (RMC 7.102.020(f))
· List the names, addresses, telephone numbers, titles and functions of each management member and employee.
· For each management member and employee, provide a fully legible copy of one valid government-issued form of photo identification, such as a driver’s license.
· For each management member and employee, provide a summary criminal history (LiveScan) prepared by the Richmond Police Department not more than two weeks prior to the date of application and demonstrating that there are no pending charges nor convictions for crimes of moral turpitude (such as theft, fraud, or assault) within the previous ten years, and that the subject is not currently on parole or probation for the sale or distribution of a controlled substance.

OPERATING CONDITIONS - Provide a copy of the business’s operating conditions, containing a statement dated and signed by each management member, under penalty of perjury, that they read, understand and shall ensure compliance with all operating conditions.

PROHIBITED ACTIVITY CHECKLIST - Provide a copy of the prohibited activity checklist containing a statement dated and signed by each management member, under penalty of perjury, that they read, understand and shall ensure that neither the collective nor its members, management members nor employees shall engage in the aforementioned prohibited activity. The prohibited activity checklist is attached to this application submittal checklist.


MANAGEMENT MEMBER APPLICATION STATEMENT - Provide a statement dated and signed by each management member as defined by RMC 7.102.020(f), under penalty of perjury, that the management member has personal knowledge of the information contained in the application, that the information contained therein is true and correct, and that the application has been completed under the supervision of the management member(s).

OPERATION HISTORY – (1) Provide a written statement, signed under penalty of perjury, as to whether the edible marijuana-infused products manufacturer, or an edible marijuana-infused products manufacturer with one or more management members in common with the applicant, previously operated in this or any other county, city or state under a similar license/permit, and whether the edible marijuana-infused products collective applicant ever had such a license/permit revoked or suspended and the reason(s) therefore. (2) Provide a summary of any prior experience with the manufacturing of edible marijuana-infused products. (3) Provide a proposed business plan. 

DOCUMENTS OF ORGANIZATION
· If the collective is an incorporated organization, provide a certified copy of the collective’s Secretary of State Articles of incorporation, certificate(s) of amendment, statement(s) of information and a copy of the collective’s bylaws demonstrating that the collective is organized as a non-profit entity.
· If the collective is an unincorporated organization, provide a copy of the collective’s notarized creating document demonstrating that the collective is organized as a non-profit entity. A creating document may include articles of association, bylaws, constitution, or other documents that set forth how the collective will operate.

SELLER’S PERMIT - Provide a fully legible copy of the collective’s valid seller’s permit issued by the California Board of Equalization and a copy of application to State of California’s Bureau of Medical Marijuana Regulation (Bureau”) for any licenses required by State. You will not be permitted to operate until such time as you obtain any necessary State licenses required by the Bureau. Any permit issued is contingent on continuing compliance with all City and Bureau’ regulations. 

SECURITY AND THEFT PREVENTION PLAN - Provide a detailed statement describing the collective’s proposed security and theft prevention plan, including where the marijuana and finished products will be stored or kept. Include a detailed diagram of the proposed location of each interior and exterior camera and a copy of the manufacturer’s specifications of the camera(s). 

SUBMITTAL PLANS REQUIRED FOR INITIAL REVIEW
· 1 full-sized set of plans at 24” by 36”
· 1 reduced-sized set of plans at 11” by 17”

TITLE SHEET - Include:
· Title block with the project name, address, assessor’s parcel number and contact information
· Proposed scope of work
· Vicinity map with north arrow, project location and major cross streets

CONTEXT AERIAL MAP - Provide an aerial map stating the distances between the proposed site and the nearest public or private high school, park or recreational area, community or youth center, public or private child-care center, nursery school, kindergarten, elementary, middle or junior high school, residential district, liquor store, smoke shop, medical office, police or fire station, and public transit station.

SITE PLAN (1’-0” = 1/10” min. scale) - Show:
· Property boundaries and dimensions
· Footprints, dimensions and setbacks of structures
· Landscaping and all hardscape areas
· Adjacent streets, sidewalks, curbs, curb cuts and driveways
· Trash enclosures and storage areas
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· Fences and fence heights
· Easements and waterways, if any

PRODUCT LABEL - Provide a product label or product labels for specific edible marijuana-infused product(s) you will be manufacturing on site. 

VENTILATION SYSTEM – Provide specifics for ventilation system sufficient to prevent odors from escaping.

PHOTOS - Provide exterior photographs of the entrance(s), exit(s), street frontage(s), parking, front, rear and                          side(s) of the proposed property and photographs depicting the entire interior of the proposed property.

TRANSPORTATION PLAN – Provide detailed plan of how final products will be transported from site.

PROOF OF LIABILITY INSURANCE - Provide valid liability insurance listing the City of Richmond as an insured and indemnifying and holding the City harmless.

ANY OTHER INFORMATION AS MAY BE REQUIRED BY THE CITY AS PART OF THE PERMIT APPLICATION PROCESS.
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