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WHAT ARE THE STEPS FOR SUBMITTING A NOTICE OF

TERMINATION OF TENANCY WITH THE RENT PROGRAM?

Before Filing 

•Just Cause for 
Eviction 
Protections

•Exemptions

•Compliance

What to Submit to 
the Rent Program

•Termination of 
Tenancy Notice

•Warning Notices 

•Proof of Service 

How to File the 
Notice of Termination 

of Tenancy 

•Notice Filing 
Requirement       
(2 business days)

•Rent Program 
Website 

•Mail or In-Person

Workshop Overview



 Both “fully-covered” and “partially-covered” properties must file a Notice of 
Termination of Tenancy with the Richmond Rent Program. 

 Exempt properties do not need to file a copy of the Notice of Termination of 
Tenancy with the Rent Program. Exempt properties include: 

(a) permitted ADUs where the owner resides in the main house 

(b) room rentals when the landlord shares their kitchen or bathroom with the tenant

(c) non-profit homes for the elderly 

(d) short-term rentals (less than 14 days)

 If you are uncertain about the status of your property, whether “fully-
covered” or “partially-covered,” you may contact the Richmond Rent Program 
at 510-234-RENT (7368) to speak with a housing counselor or visit our 
website.     

Before You File: Who Is Required To File a 

Notice of Termination of Tenancy? 

https://www.ci.richmond.ca.us/3657/Enrollment-and-Registration
https://www.ci.richmond.ca.us/3657/Enrollment-and-Registration
https://www.ci.richmond.ca.us/3364/Richmond-Rent-Program


Before Filing: Compliance 

 Landlord requirements from the Richmond Rent Ordinance:

 Forms: 

 (a) Property Enrollment (both fully and partially covered units)

 (b) Tenancy Registration (fully covered units only) 

 Payment of the Rental Housing Fee

 Business License  

 If the Landlord files a Notice of Termination of Tenancy without complying 

with the Landlord regulations enumerated in the Richmond Rent Ordinance, 

then the violation may be asserted as an affirmative defense by the tenant in 

the Unlawful Detainer (the eviction proceeding). 

https://www.ci.richmond.ca.us/DocumentCenter/View/50615/Property-Enrollment-Form-with-Section-D-Part-2-Fillable
https://www.ci.richmond.ca.us/DocumentCenter/View/47797/Tenancy-Registration-Form-Fillable
https://www.ci.richmond.ca.us/DocumentCenter/View/62184/Rental-Property-Fee-Summary-FY-2022-2023-
https://www.ci.richmond.ca.us/2913/Measure-U---Gross-Receipts-Ballot-Measur


What to Submit to the Rent Program:

 Notice of Termination of Tenancy (3-,10-,14-,30-, and 

60-day Notices)

 Richmond Fair Rent, Just Cause for Eviction and Homeowner Protection Ordinance 

 Richmond Urgency Ordinance 13-22

 CA Civil Code 1161

 CA Civil Code 1946.1

 Any other applicable laws

 Proof of Service

 Written Warning Notice: Breach of Lease, Nuisance, or 

Failure to Give Access

 View our workshop “Understanding Evictions in Richmond” 

on our workshops webpage. 

https://www.ci.richmond.ca.us/DocumentCenter/View/41144/Richmond-Fair-Rent-Just-Cause-for-Eviction-and-Homeowner-Protection-Ordinance
https://www.ci.richmond.ca.us/DocumentCenter/View/57404/Ordinance-13-22-NS?bidId=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=1161.&nodeTreePath=6.3.4&lawCode=CCP
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CIV&sectionNum=1946.1.
https://www.ci.richmond.ca.us/DocumentCenter/View/43639/Proof-of-Service_8_6_18?bidId=
https://www.ci.richmond.ca.us/DocumentCenter/View/64818/Understanding-Evictions--in-Richmond_English-02172023_Final
https://www.ci.richmond.ca.us/3541/Workshops


Proof of Service 

• Proof of Service is required by 

law

• Document swearing under 

penalty of perjury that the 

notice was delivered

• Protection for the Landlord 

https://www.ci.richmond.ca.us/DocumentCenter/View/43639/Proof-of-Service_8_6_18?bidId=


How to Submit a Notice  

 Within 2 business days after serving the tenant, the Landlord must provide 

the Rent Program a copy of the Notice Termination of Tenancy with Proof of 

Service.

 If the property has 5 or fewer units, then the Landlord may submit either 

through our website, by mail, or in-person to the Rent program at: 

Richmond Rent Program

440 Civic Center Plaza, Suite 200

Richmond, CA 94804 

 If the property has over 5 units, then the Landlord MUST deliver a copy of the 

notice of Termination to Tenancy and Proof of Service through our website. 

(Regulation Chapter 10.1001) 

https://www.ci.richmond.ca.us/DocumentCenter/View/47040/Chapter-10---REGULATIONS




https://www.ci.richmond.ca.us/3387/Termination-of-Tenancy








THANK YOU!
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