VACANT PROPERTY REGISTRATION

1.Log In

Go to: https://ims.ci.richmond.ca.us/ims/Account/Login

If you do not have an IMS account, select Register to create a new user profile.

%) Please Log In

Rietsumsrwaal

For Instructional "How-to" Help click here

If registered, enter your email and password, or register as a new user with the link below.

| 1

Password @

Stay Logged In CD No thanks

&+ Register as a New User
% Forgot Password?

%) Continue as Gu

& Staff Sign In with Microsoft Entra (formerly Azure AD)

2. Start a New Submission

From the main menu, select 'Create a Code Case or WO'.

Online Services and Permitting System

Issue, Application and Payment Portal

This site allows community members (iMSUsers) and contractors (iMSPros) to submit applications, issues or
complaints, view the status of applications and pay outstanding fees

+ Create Permit

N Map 4 Create a Code Case or WO Q Search Projects
powered by esri Create a case or work order that © Click here to search Planning © Building, Fire Approvals, Solar,
captures pertinent information on an Entitlements and Projects Cannabis, Tobacco, Encroachment,
<+ Add Location inquiry or issue. Transportation, Discharge Permits
Add a Parcel, Address, Building or Fire L Project Reports Building permits are required before you
Hazard Severity Zones (FHSZ) Not Q Search Complaints & Cases construct, erect, enlarge, alter, move,
currently in the system. repair, improve, convert, or demolish
any building or structure. Exemptions to

L Code, Issues, & WO Reports
Q Search Property Information this are listed on the Work Exempt from
- Permits handout

\#d Property Reports Q Search Permits
To search permit records CLICK HERE

|l Permit Reports


https://ims.ci.richmond.ca.us/ims/Account/Login

3. Select the Correct Form

Under Entry Type, choose 'Vacant Property Registration Form'.
Under Issue Subtype, select 'Annual Registration'.

Public Works
Staff Only
Submit a case to Public Works
Rent Control
Staff Only
Submit a case to Rent Control
Stormwater
Staff Only
Submit a case to Stormwater
Traffic Calming

Staff: If receiving a public request, input initial request here. This application is available to the
public

Vacant Property Registration Form

Richmond Municipal Code section 6.38 and 2.62.040 establishes regulations related to the
Maintenance and Monitoring of Vacant Dwellings or Buildings. According to the Richmond
Municipal Code, vacant properties must be registered with the Code Enforcement Division within
30 days of becoming vacant.

# Home

+ Issue Subtype o

¥, Vacant Property Registration Form

Please select one

Annual Registration

Removal

Revised Information



4. Enter Property Information

Enter the address or parcel number. Submit a separate form for each vacant

property.
(Optional) Add a description.

© Issue Address

#, Vacant Property Registration Form | Annual Registration

Please enter the location this is affiliated with.

« Use Map

Mast accurate on a GPS-enabled device

| 450 civic |

To search effectively, start with the street number and fir: 515210001 | 403-450 CIVIC CENTER PLZ # 450 | Parcel  if the address contains a cardinal direction, one of the
four main compass points: NOrTn (M), SOUTN [3), €ast [E), ana West (W), enter tne arection and the street name.

@O

[2) Add Description

¥, Vacant Property Registration Form | Annual Registration

Please describe the suspected violation 'y

Description



5. Complete the Required Pages

Fill out the Entry Details and Contacts sections.

- .
£ Entry Details
4, Vocant Property Registration Form | Annuwal Registration

lease enter details below

Type of Property SELECT ONE v Property Actively
Listed for Sale

;
g
]
|

VY o - ——

Pending

Sotior Repairs

Buyer Repairs

Ropairs Urknown

Bullging ta be
Semlahed

Last Interior &
Exterior Inspection

Buiilding Socured

Building Cleaned

Sewer Capped

‘Water Services i Off

Property to be
Maintained

3

0D L

3

LN

~

O

Srtier 10 Mabar Megarns Price Lo Cicee
'S

O L

Buapet 1o Maare Mengaarwtal iy for Mapain
~

Ll

Mot wirw al e lime whrak rly well s repors bty
for repany

'an
(L) re

mm/ a3l vy (=]

Picasc Road Bolow

Owrwe  Mrgarralie par Ly sllev! b falose g slogn befiow end
U daten hary wewrer corrpisried. Por arry tlerre nl yt
complatod, you mal provide o dale b p which the Lo wil
b corrplatad.

mm ! ad/ yyyy (=]
Thee Bursdng & seuured speral weltround evicy by perors
o s W accor daroe slandards of RUC 6 8000 and
85100

nan ! 83 ey o
That wtarar and erlecser of Uhe barldeg or slirulury havs
e daared of 2l e, purh, garbage. deten, and wid
wanle, and perarual s nrms (W 658,00 (b))

mm/ aa! yyyy o

AL stibitg seraces b Lhe burkding of sl wtuse bavw besn
termrmalod bry revsoval of e mwlens ared Sermarat an of
whetlr power o e pole (080 &, 55100 bt ))

mm/ a3/ ywyy o
e sevewt bum bown cappend 1o proment the sccumulston of
mwibate 4o o e burldieg o sliulere AW & 38100 (B0l

mm/ dd/ yyyy (=]
SELECT ONE v

Owrwens rewpors i parly o frem (hal U sulipen | progas Ly
whal ter rariared w» compliercr wih al sgpicalie
PrOPETLY MATTATWNCE IO s and ¢y Codes ircluadny,
st et Larried Lo Uhe Pollowreg

Mmooy

Laler 3¢ Maronanc

D e P o Lvey

Forie Manbrascr

Qrerigaan wam, wind ardd banten

Moo wetel e

Cartuage ard rebune




(&} Contacts

#, Vacant Property Registration Form | Annual Registration

[#5 Complainant

Please complete any available contacts.

Use the "Me" pencil icon to copy your information.

V| [#3 Lien Holder

Full Name Full Name
Street Address Street Address
Unit Unit
City City

State -- SELECT ONE --- ~ State --- SELECT ONE ---
Zip Zip
Mobile Number Mobile Number
Email Address Email Address

Alt Phone Number

Alt Phone Number

6. Upload Supporting Documents
Attach any supplemental files (optional).

2. Upload Photos or Documents

#, Vacant Property Registration Form | Annual Registration

Please upload any supporting photos or documents

Choose Files |No file chosen

& Drag and Drop in Some Browsers
Folder Name Uploads
File Security Linked Accounts w
O File Limitations

Size limited to: 10000 MB
Accepted Formats: .JPG, .JPEG, .TIFF, .TIF, .BMP, .PNG, .PDF, .MOV, .DOC, .DOCX, .XLS, .XLSX, .MA, .ZIP

7. Acknowledgement & Responsibility

Review and accept the acknowledgement statement.

A ACKNOWLEDGEMENT & RESPONSIBILITY

#, Vacant Property Registration Form | Annual Registration

The applicant Owner/Agent 1) Certified that the information herein is complete and accurate; 2) assumes responsibility for maintaining and securing building in conformity
with the City of Richmeond Municipal Code Section (RMC) 6.38 and other applicable codes; and 3) acknowledges the responsibility to notify the city in writing within 30 days of
any changes to information contained in this registration form. | accept that providing incorrect information or failure to register, amend, and/or renew registration for a
vacant residential building constitutes a failure to comply with the provisions of the Vacant Property Registration of the Richmond Municipal Code; and thereby, penalties may
be imposed.

Discard + | Accept



8. Final Review

Confirm information and click 'Add to Cart'.

Summary

#, Vacant Property Registration Form | Annwal Registration

fS S " " “““"“"“"“" " """ TS T"LTSRLTRY"TZ"W.N
Please verify all information is correct and click SUBMIT at the bottom of the page
& 4 Basic Information % Linked Records + o Fa § Charges ol
E Q00O

G Laocation Total Charges S230.00
403-450 CIVIC CENTER PLT # 450

RICHMOND, CA 94804

515210004 Balance Due 5$239.00

© <)

Description

complainant

Lien Holder

officer Hikansha maharaj
other(s) with Legal Inte_..

Property Manger/Maint...

Property Owner RICHMOND CITY OF

Please Read Below
Building Cleaned

\ding Secured

ding to be demalished Ho
Buyer Repairs Ho
Date Building Escame va...

Last Interior & Exterior L

Property Actively Listed . Ho

« More
A Accepted Disclaimers = Flags + of Email Log +

9 ACKNOWLEDGEMENT B RESPO_. 11/20/2025

9. Payment

Proceed to Add to Cart and Pay to complete the registration.



™ Check Out

Vacant Property Registration Form (403-450 CIVIC CENTER PLZ # 450)

o Wacant Property Registration %

513%.00
- e
click to Pay

# Home



