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EXHIBIT LIST
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Title No.

Administrative Policy and Procedure Proposed Policy Statement Cover Sheet .............. 1-
City of Richmond Organization Model ............ccoevieieeiiiie e 10-
City of Richmond Organization Chart ............cccoevieiiieie i 10-
Outside Employment/Activity ReQUESt FOIM ........ccceeiiieiieiieccie e 12-
City Council Agenda Item ReqUESE FOIM ........cccoiieiiieiie et 13-
City Council Agenda Item Request FOrm Sample ........ccccovvevieiieiiie s 13-
Ordinance NUMDEr FOIM ..o e 13-
Ordinance NUMDEr SAMPIE .....ccveiiie et 13-
ResolUtioN NUMDEN FOMMN ..ot 13-
Resolution NUMBer SAMPIE .......ooviiiieceee e 13-
Application for Use of City Owned Vehicle or Auto Allowance ..........ccccceeeveeviveeinenne 107-
Specia Use of Pool Car VENICIE .......cueoiieec e 107-
Accident/Incident/Damage REPOIT ........ccoiieiiiieiii et 108-
AULNONZEA DIIVEIS LISt ...ttt 108-
Disposal of Property Estimated Fair Market Vaue by the Public Services Department .  110-
Excess Property Dispositions (AssetsS Not in FAMS) ..., 119-
Records REtentionN GUITE .........cceoiiiiiiiieese e 111-
Request for Legal Opinion and FUNnding APProval ..........ccceceevieeiieiiecsee e 250-
Personal PhySICIan REQUESL ............eoiiiiieciee ettt 400-
Employee REPOIt Of INJUNY ....ooiuieiiecce ettt 400-
Telephone Authorization for Treatment ........c.coceeie e 400-
Organization Chart of Finance Department ............ccccoeveiieenie e s 500-
Driver’ s INformation FOMM ..o e 507-
Pool Car Use PErmiSSION SHIP .ooueiciicciecieece ettt st 507-
Pool Car Vehicle InSpection Sheet ... 507-
Travel EXPENSE REPOIT .......cveeiiiciiece ettt ne e 508-
S0 [0S B (o T - V= SO 508-
Advance of Funds Application and ACCOUNL ............cceveereeieereeiieseesiecee e 508-
Petty Cash VOUCKET ..........ooiieece ettt 510-
Petty Cash Authorized SIgNatUreS LISt .......coveieiieiicie e 510-
Primary Government SecuritieS DEAlENS ..........ccoveieieeie et 515-
Deder Questionnaire and CertifiCation ........c.ccceeveeieeecie e 515-
Business License Fee SChedUIe ... 516-
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Application fOr BUSINESS LICENSE ......coccviiiieiieectie ettt sttt
Contractor LICeNSe SEAEMENT .........cooiiieiieeee e
Business Start-up CheCKIist .........coeoiiioiie e e
Fire Department QUESLIONNAITE ..........ccceeiieiiieeieeeieesee et see et e e sreesreesaeesneenree s
SIC COUB LISE ..ttt ettt sttt b et e e sae e e e
Hazardous Material DeClaration............oouevieiiereniinie s
Master Card BuSiNeSS LIiCeNSe RECONM ........cocuiiiieiieriiiieie et
Application for TOT Registration CertifiCate ........ccoovvivieiiiiiie i
Transient OccupanCy TaX REIUM ......cc.ccivieiieiiecie et
Bank Credit Card Authorization REQUESE ........cceeiiieiieiieecee et
Telephone Calling Card Authorization REQUESE .........ccevieeiieiiiiecee e
Fixed Asset Management System Classification COdes ..........ccovvvvveeveriiiiesieciee e
Asset Information Form - Fixed Asset Management System - Acquisitions...................
Asset Information Form - Fixed Asset Management System - Dispositions....................
Fixed Asset Management System Tagging ProCcedures ...........oovvveeevee e eiieciieesiee e
Fixed Asset Management System FUNd COES .........ccceevieeiieiiiieiie s
Fixed Asset Management System Department COUES ........ccceccveeveeiieeveescie e
LOCEHON COUES ......ovieiiiieeiie ettt ettt sttt b e se et e et e saeesbe e e
Fixed Asset Management System AcCOUNt COUES ........cccvevieeeiieeiieiiiee e e
Organization Chart of Information Technology Department ............cccecveveeiieeieecnene,
Information Technology Service Work Order .........ccceoveeeceeiiecie e
Information Technology Computer Equipment Relocation Work Order .........ccccceeeueene
Information Technology Telephone Service ReqUESL ..........cccveeveecieeiiecceecee e
Information Technology Access Control WOorksheet ..........ocoeveveceiiin e
SYSLEMS ACCESS INVENTOIY ....vviiiiieiiiieeiiiee st e sttt s sbe e sne e e ssae e s snseesnnreesnseeeens
Request for Offsite Computer EQUIPMENt USE ........cooiieiiiiiieiie e
Cellular Phone/Pager Authorization REQUESE .........cccvevieiiieiieeie e
Cdlular Telephone/Electronic Pager Number INVENtOrY ........coceevveeceeveeriecee e,
Building Services Division REQUESE FOIM ........ccveiuieiiieie e
Building Services Division Key Requisition FOrm ............ccccooveieieeiicie e
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